

(Entry Level and/or Minimal Experience)

* This list is updated every other week by the Outreach Staff at West Suburban Medical Center. We can also connect you with a regular doctor even if you do not have insurance. 

Call us at 708-763-2839, 708-763-2837, or 708-763-2599 for help getting a doctor. 

* Job fairs are listed at: http://www.chicagojobresource.com/jobfairs.htm
*All questions regarding these jobs should be directed towards the hiring company.
We do not have individual contacts at these companies. 



Accounting & Finance:

*none available at this time. 

Admin & Office:

File Clerk/Reception (Chicago-Loop). FIRM IS SEEKING A DEPENDABLE INDIVIDUAL TO DO FILE CLERK AND RECEPTION. OTHER DUTIES INCLUDE OPENING/PICKING UP AND DISTRIBUTING MAIL, FILING, FAXING AND SWITCHBOARD. SOME EXPERIENCE AT A LAW FIRM A PLUS. GREAT BENEFITS.
Excellent verbal communication skills and phone manners• Adequate computer skills—Microsoft Word, Excel, Outlook (email).• Ability to learn quickly• Ability to adapt to a dynamic work environment.• Customer-oriented, Team-oriented.• Highly motivated.• Self-sufficient, confident and can work efficiently with minimum supervision.• Flexible and willing to work different hours, as needed.• Strong interpersonal skills. Computer skills a plus!This is an entry level full time position working 40 hours per week + benefits.

FAX COVER LETTER AND RESUME TO 312/372-3833
CHURCH SECRETARY. Church Secretary, Part Time (24 Hours weekly). General office. Must have excellent computer, desktop publishing, office and administrative skills. Apply Carter-Westminster United Presbyterian Church,4950 W. Pratt, Skokie, IL. Phone: 847-673-4441 or fax resume and reference to 847-673-4490. 
Anchor is looking for a great first step to a bright future. We offer a part-time position for personal assistant; A positive, friendly and helpful attitude is a must. Duties/Responsibilities::- Must be willing and able to work at least 1 hours a day 
Strong communication skills. Basic computer skills, typing and writing ability for correspondence. Available some evenings and weekends. Must comply with all company rules, regulations, policies and procedures Job Requirements:- At least 18 years of age. High School graduate or equivalent. Demonstrate the desire and ability to successfully perform job responsibilities. Able to follow instructions. Apply now:- anchorfirm@yahoo.com

Receptionist/Office Support (Des Plaines). Immediate opportunity for candidate with 2-3 years solid receptionist experience. This is a fast-paced environment with a high volume of incoming calls. You must enjoy customer service as well as processing calls in an efficient manner. This is not a situation where you will simply forward calls to another party. In addition, you will be cross-trained to assist with general office duties such as filing and data entry. This is a casual environment with room for advancement as well as the opportunity to learn new skills. If you have a proven track record of multitasking and processing a high volume of calls, please forward your resume to jenni@birkstaffinginc.com or fax to (847) 390-7130. No phone calls please. Only qualified candidates will be contacted.

Building Trades:

Part-time Bus Operators. Location: Elgin. Office: Revenue Services
Department: Bus Operations. Job Description: Transports passengers on a pre-determined route and assists with route and fare information as well as boarding and deboarding bus. Monitors fare box to ascertain correct fare has been deposited, dispenses and collects transfers. Files a defect card daily, noting mechanical and body defects on vehicle. Reports to dispatcher via radio any route detours, or whenever passengers might require assistance of police, medical or other services. Records fare box readings and special passenger counts as required. Maintains daily work sheet and completes accident/incident reports when necessary. Other duties assigned or required.

NOTE: This is a bargained for position (Union) and is in accordance with the Collective Bargaining Agreement. Qualifications: Must be at least 21 years of age, and be able to obtain a valid class "B"Illinois Commercial Drivers license. Must have a good work history and a record of safe driving (5 years). Must successfully pass a training and route familiarization program.

Excellent oral and written communication skills are required. Must be able to work long hours, split shifts and weekends. To apply, go to www.pacebus.com
I-290 Resurfacing Project Contractors For Job Opportunities

(Please call company for more information)

• Plote Construction, Inc./K-Five Construction Corp

Central Blacktop Co., Inc.

1100 Brandt Drive

Hoffman Estates, IL 60192

(847) 695-9300

http://www.plote.com

• Arrow Road Construction Company

3401 S. Busse Road

Mt. Prospect, IL. 60056

(847) 437-0700

http://www.arrowroad.com/

• Albin Carlson & Co.

S. 745 Rohlwing Rd.

Addison, IL 60101

(630) 785-4000

http://www.albincarlson.com

• R. W. Dunteman Company

600 S. Lombard Rd.

P. O. Box 1129

Addison, IL 60101-1129

(630) 953-1500

http://www.rwdunteman.com
Customer Service:

LOVE FASHION?? Plato’s Closet is an exciting and busy store that buys and sells new and gently used, brand name teen wear and accessories. We have some excellent opportunities for students to learn our business, gain great experience and work with a fun company. Key Holder-Greet customers immediately, determine their needs, and handle all transactions in a professional and enthusiastic manner. Maximize sales and customer satisfaction by adding items to close the sale. Buy used product. Invite customer to return to the store to buy and sell. Price and ticket items appropriately based on pricing and buying guidelines. Restock store following merchandising plan. Develop proficiency in operating computerized sales tracking system for all sales transactions, buys, returns, etc. Achieve personal and store sales goals by applying sound customer service and sales protocol. Resolve any customer issues that may arise in a professional manner while keeping the business philosophy of “we want every customer to return”. Diplomacy at it’s best. Monitor and assist in the completion of daily store opening and closing procedures. To include computer register closing, bank deposits and financial reconciliation, information reporting, and daily store maintenance/housekeeping duties. Staff scheduling and forethought may be necessary if staff illness or otherwise should arise. Watch employee hours in relationship to sales and make cuts if necessary. Monitor and encourage through positive communication staff performance and productivity. Maintaining accurate recordings in the manager log of sales, staff performance, customer or repair, and maintenance issues. Minimum of five communications in manager log a shift. Direct sales associates and tagger/hanger on shifts to follow directives that are in the best interest of the store by doing shift mini meetings, assigning zones, pm recovery walk thru and completion of said tasks. SALES ASSOCIATES: Will assist store management in daily store operations, including the buying, selling, & merchandising of new & used merchandise. Sales associates must be quick paced, highly motivated, reliable, honest, & customer service oriented individuals. We are looking for people with both day and night time availability. Weekends are a MUST. Full Time 15-20hrs/wk and must be 16yrs old. Competitive Pay Rate 
No crazy mall hours- Quality of Life! Great Employee Discount & First Pick On Great Brands. Flexible Scheduling. Fun and Casual Work Environment- You can wear jeans Future Growth Opportunities. Email Resume PlatosClosetSkokie@yahoo.com 
Fax Resume (847)677-7483

Gap Flagship Supervisors for Body/Adult and KB sales associates (Michigan Avenue)Fresh, casual, American style. Since its founding in 1969, Gap has provided its customers with clothing and accessories that enhance their personal style. The Gap Flagship is looking for motivated, enthusiastic individuals committed to providing exceptional customer service. Now hiring for GAP, 555 N Michigan Avenue. Apply at www.gapinc.com/storejobs. Follow this chain to apply once on the site: select stores; sales and stock; US; then enter one of the following job numbers depending on which department you are most interested in: 00USP(Body Expert), 00VED(KB Expert),00RLL(Sales Associate ) Apply online soon, openings are limited! (312)-494-8580
Membership Data Entry Clerk

Brookfield Zoo. Assists the Lead Processor in all data entry, demographic and financial, for the Membership department. Balance Onsite Sales. Process onsite membership applications by validating the completed data and, by batch, totaling the combined sales amount. Reconcile this sale amount with expected totals. Create or update Membership and/or Animal Adoption records in Raiser’s Edge database. Post Membership Gifts. In batches, post membership financial gifts (dues) by linking the gift to the member’s record and renew the membership with the benefits and premium items that correlate to the chosen level. Assist Membership Services staff in answering phones, addressing member concerns, managing member expectations, seeking resolutions to problems expeditiously, fulfilling member requests, and efficiently providing these services in a professional demeanor befitting the expectations of the Society. High school diploma or equivalent training or experience preferred. Organizational

and analytical skills desired. Minimum one year database experience preferred. Accurate basic math skills required. Basic computer skills required. Accurate typing of 30 wpm. Ability to accurately enter a minimum of 25 memberships per hour within 3 weeks of employment. Strong customer service skills. Strong communication and interpersonal skills. Eye for detail, completeness, and accuracy. Demonstrated ability to work effectively under pressure and meet deadlines. Ability to maintain confidentiality of privileged information. Ability to handle multiple priorities. Spanish fluency a plus, but not required.

This seasonal position requires the ability to work non-standard hours including evenings, holidays, and weekends. After school hours available from 4:00 – 7:00 p.m. or 5:00 – 8:00 p.m. Starting pay $9.00/hour. If you are interested in applying for a seasonal position as listed below: Download, print and complete the seasonal employment application from www.czs.org . Please complete each section in full, sign and date. You may then: Email a scanned copy of the application to greatjobs@CZS.org. Fax to 708-688-8929. Drop off at the Zoo's South Gate between the hours of 10:00 a.m. to 4:00 p.m. daily

Mail to:Brookfield Zoo Attn: HR Dept – N 3300 Golf Road Brookfield, IL 60513

Equal Opportunity/Affirmative Action Employer M/F/D/V
Job Title Sales/Merchandise Associate

Company T.J. Maxx. Job Type Part-time. Hours Varies. Pay Type: Hourly

Wages: To be discussed. Location: 11 North State StreetChicago, IL 60602

Sales/Merchandise Associate:•Responsible for assisting in the daily operations of the store.•Must be able to work in the areas of merchandise presentation, processing, markdowns, fitting room, cashier, customer service and layaway. •Greets, interacts with and thanks customers on a regular basis. •Maintains housekeeping standards of area, including ongoing recovery. •Performs other duties, as assigned. Part-time or full-time.Qualifications:•Ability to work a flexible schedule, including nights and weekends•Good verbal skills Energetic and enthusiastic•Professional appearance Ability to stand for extended periods of time•Capacity for lifting up to 50 lbs, reaching overhead, bending, twisting •Willingness to work as part of a team

APPLY IN PERSON TODAY!

Due to variances in the hiring needs of each individual store, hours of need may vary. Please visit your local store and speak with the Hiring Manager at that location to determine whether they have Full Time or Part Time Hiring Needs.

Additional Info: Minimum Age-16+ years old•Minimum age for work is 16 (for summer and in-school youth)•High school diploma/GED preferred, except for summer/in-school youth. Job Benefits. In addition to our open atmosphere and supportive work environment, we are proud to offer an exemplary benefits package. •Optional participation in medical, dental, life insurances, short term disability, vision discount program and 401(k) profit sharing plan.•Other benefit

Sax Chicago Hotel Looking for a Bell Person (333 N. Dearborn St.) While most of our successful employees have had significant luxury hotel experience, the most important thing to understand about us as an employer is that we’re principally about sensibility and culture. We’re looking for professionals who can quickly apprehend and perpetuate that culture. It’s a culture that encompasses great design and superlative service, the cool to deal with the latest minted celebrity and the graciousness to treat a late check-in like a superstar. We want people who have a passion for service, but who best express that belief in an atmosphere of spontaneity and authenticity. As a brand on the move, we want people with vision, smarts, a restless professionalism, a strategic mind and an innovative heart...that’s the kind of nomad we’re looking to join our tribe. 
We are looking for a qualified Bell Person to work 3rd shift (11pm-7:30am). This person is responsible for assisting guests with luggage, directions within the city and general hotel inquiries. Will be responsible for greeting all guests entering and exiting the hotel. Previous experience in a luxury hotel setting as a bell person REQUIRED. Must have excellent communication skills and be available to work varying shifts including overnights. If you have previous experience and are interested in joining our team, please e-mail your resume to jvasic@thompsonhotels.com, fax your resume to 312-923-2583 or stop by the Human Resources department M-F between 10am-2pm to complete an application. We look forward to hearing from you!

Calling All Beauty Advisors within the Beauty Industry… 
Boots, Britain’s #1 Health and Beauty Brand Launches Nationwide! Established since 1849, Boots employs over 100,000 employees in 15 countries with annual revenues of over $20 billion. We are looking for experienced, confident and friendly Beauty Advisors to join our team! Full Time Position (s) available in Chicago Near North! (Position located in a Target Store/Weekends Required). Full Time-32 Hours.  In the United States, Boots offers a range of products and services that help women look and feel their best, including brands such as Boots No7, the UK’s #1 selling cosmetic brand, Boots Botanics and Boots Mediterranean. Our brands are loved by women all over the world and have a reputation for quality and effectiveness, at an affordable price. Job Purpose: Through great selling and guest interaction, achieve sales targets, increase brand awareness and confidence in Boots’ products. Additional responsibilities include providing feedback on Boots Offer and gathering competitor intelligence. This position will be based at one store location; however may travel to other store sites within the area as required. 
Key Responsibilities: • Demonstrate and recommend Boots cosmetics and skin care products to meet the customer's needs • Build great customer relationships to maximize sales and encourage repeat business. • Achieve sales targets and grow your business through relationship building • Provide advice to customers • Increase guest confidence in you, the Boots company and its products • Provide feedback on Boots product range, packaging, pricing, promotions, and environment 
Skills / Requirements: • Ability to work with minimal supervision • Provide makeovers for guests as needed • 2 years experience in the Beauty Industry desired • Previous experience of selling cosmetics or skincare preferred. Important Notes We offer an excellent benefits package and an affordable insurance package for Part Time employees. 
CONTACT INFORMATION. Renee.Bolton@Bootsri.com. Fax: (301) 328.0475. For more information about Boots Retail USA, Inc. and our worldwide business, please visit our websites: www.Boots.com www.AllianceBoots.com Boots Retail USA, is an Equal Opportunity Employer

Sales Associates (Lincolnwood Town Center).  Licensed Sports Retailer Seeking PT Energetic Sales Associates. Do you spend time thinking about and talking about sports? Do you like working with people who enjoy your same interests? Do you want to take on a role that combines leadership with merchandising? If so, FansEdge® is the right place for you to get started! FansEdge stores are all about “the best selection of officially licensed sports products on the planet!” We want someone who can translate their retailing know-how and love of sports into an overall customer experience that will build sales, provide excellent customer service, and motivate others. We are sourcing for someone who has an understanding of inventory and inventory control; someone who wants to be part of building a fun growing team. If you’re that person and interested in joining our team, please forward your resume and a short cover letter. We are currently seeking talented Sales Associates for our Store at Lincolnwood Town Center #513. 
Job Requirements: • Flexible work schedule ranging from 15-37.5 hours a week • Ability to relate to customers and sell through suggestive selling • Enjoy interacting with people • Interested in sports and have knowledge of current and retired athletes a plus • Enjoy working in a fast past environment • Must be friendly and outgoing • Promote excellent customer service • Strong people and interpersonal skills 
About Us: Dreams Retail, is a wholly owned subsidiary of Dreams, Inc. -- a publicly traded [AMEX:DRJ], vertically integrated, sports licensed products company. http://www.dreamscorp.com We operate manufacturing divisions licensed by the NFL, MLB and NASCAR for autographed memorabilia, as well as retail websites specializing in sports licensed products and sports memorabilia. In 2007, one of our websites, FansEdge.com, was recognized as being the 39th fastest growing online retailer by Internet Retailer Magazine. We also operate Field of Dreams®UCS brand brick & mortar retail memorabilia stores, and in 2008 launched FansEdge® retail stores. Dreams Inc. also has exclusive signing relationships with some of the world’s best athletes, past and present, including the MVPs of the last two Super Bowls, Peyton and Eli Manning. Our company offers a unique environment that fosters individual growth and performance. The work environment is fast-paced and high-energy. Our corporate FansEdge office is located in Northbrook IL. This is an amazing opportunity to work in the sports licensed merchandise and memorabilia industry. Please send your resume in MS Word format to – mfair@fansedge.com 

Pet Care

Lakeview Kennel Attendant. Kennel Assistant. Come join our Lakeview dog daycare centre. Looking for punctual, happy people who love and enjoy working with animals. PART-TIME. 3-5 shifts per week. M-F 6:30am-1pm and 1pm-7:30pm. Flexibility with scheduling a plus. Supervise playgroups, pick-up after dogs and maintain clean facility. Drive daily routes in company vehicle. Light customer service required. Must have valid drivers license. Background check. E-mail: info@urbanoutsitters.com / Attn: Lakeview Location Manager 
Evanston Pet Bakery seeks Part-Time Retail Help. Pet Bakery and Supply Store seeks High-Energy Pet Lover for a retail position. Weekday and Weekend Hours required.Pay Based on Experience. Must be able to lift a minimum of 45LBS. Please Fax Resume to 847-425-3534. 
Food & Drink

Join the team at Wildfire, voted "Most Popular" restaurant in Chicago by Zagat. We are now interviewing for full- and part-time AM/PM HOST STAFF positions. Here's what we're looking for:   Friendly approach to guest service  Polished and warm manner  Weekend availability   Experience is preferred, but not required. CONTACT INFORMATION/HOW TO APPLY Please apply in person at the restaurant, Monday - Friday between 2-4 PM. We're located at 1300 Patriot Blvd, Glenview, IL.
Here are some of the benefits we offer:   Medical & dental insurance - work a minimum average of 12 hrs per week and qualify!   Dining discounts at multiple LEYE restaurants   Competitive pay   Flexible schedules   Supportive company culture
We are in need of experienced cooks, hostesses, runners and wait staff for a downtown Chicago restaurant. We are starting a new venue on the Riverwalk as well as in need of laborers for the Taste of Chicago. Interviews will be conducted every Saturday until all positions are filled. You must submit a resume to riverwalkjobs@yahoo.com along with your job title in the subject line. If called for an interview, please dress to impress and bring a hard copy of your resume.

Romano's Macaroni Grill of Wheaton is now hiring servers. Please apply in person between 1pm-4pm Monday - Friday and allow time for possible assessment test. Daytime and Sunday availability is a must!! 21 Blanchard Circle (Danada Square). PLEASE APPLY IN PERSON. Village code requires you be 19 years of age..

Romano's Macaroni Grill of Hoffman Estates is now hiring servers. Please apply in person between 2pm-4pm Monday - Friday and allow time for possible assessment test. Daytime and Sunday availability is a must!! 2575 W Higgins Rd, Hoffman Estates. PLEASE APPLY IN PERSON. Village code requires you be 18 years of age..

Cheesecake Factory is Now Hiring Oakbrook! Now Hiring:   SERVERS   BAKERY / CASHIER / ESPRESSO BAR   HOST/HOSTESSES. Flexible full & part time scheduling, benefits, top $$ potential & more! APPLY IN PERSON.Monday - Thursday, 2:00 p.m. - 4:00 p.m. at:
OAKBROOK CENTER 2020 Spring Road in Oak Brook. Only those with full service restaurant experience need apply. Equal Opportunity Employer 

Servers, Hosts & Retail Staff Positions Available. Convito Cafe & Market, established North Shore gourmet market & fine dining restaurant with an outdoor cafe is hiring! Postions available include retail staff for the market, and seasonal servers and hosts in the cafe. Foodservice experience preferred. Please send resume to convitocafe@gmail.com or stop by to fill out an application. We're located in Plaza del Lago, at 1515 Sheridan Road, Wilmette. Join our dynamic team. 
Cashiers, Cooks and Asst Managers. Camille's Sidewalk Cafe 400 N LaSalle is looking for experienced part time Assistant Managers, cashiers and cooks. Must have a minimum of 1 year experience.Great part time job for students. Must be able to work weekends and some nights. Hiring for the following shifts: Monday through Friday 8:00 to 4 PM and 4 PM to 10 PM and also for Saturday and Sunday 8 AM to 5 PM. Apply in person before 11 AM or after 1:30 PM.Email resume to: totalpromo@aol.com 
FULL-TIME BARISTA POSITION!Pick Me Up Cafe, 3408 N. Clark St., is hiring a full-time barista. Must have experience. Must be able to work late nights and weekends. Apply within. NO PHONE CALLS. 
Bubba Gump Shrimp Co.-Navy Pier Now Hiring! The Bubba Gump Shrimp Company and Restaurant, located on Navy Pier, is looking for Bright, Outgoing, Enthusiastic people with an Energetic Personality to fill the following positions : • Food Servers! • Hosts! • Retail Associates! • Line Cooks! • Prep Cooks! • Dishwashers! Do you like talking to people? Do you like working in a fast paced environment? Do you like to have fun at work? Are you over 18? If you answered YES! to those four questions, come down to Navy Pier, and apply for a job that you will remember forever! Located right on Navy Pier: 700 E. Grand Ave Chicago, Illinois 60611 We want to meet all interested parties, so come down and apply in person between 3-5pm Monday-Thursdays 
CASHIER'S WANTED. Chicago restaurant near the South Loop seeks experienced cashiers with past hospitality experience and good customer service skills. Call Tonya at (773)536-3300. 
Food Service Positions (Student Cafeteria/DePaul University). Chartwells, a member of Compass Group, The Americas Division, provides facilities management services to over 500 hospitals, colleges, schools and businesses throughout the US and Canada. Formed in 1991, annual sales exceed $600 million. Our people are our most important asset. Building their skills and careers means that we can better support our customers and meet the challenge of future growth. Come with energy and passion, and we’ll teach you the business. Grow with us. Chartwells Higher Ed, a member of Compass Group seeks dedicated individuals for current openings for the positions of:*Barista (Full Time morning/afternoon)*Grill Cook LOOP CAMPUS (Full Time morning/afternoon)*Temporary/On-Call Workers, Food Service Workers, Cashiers, Grill Cooks, Utility Workers. Fasted paced campus dining environment. 1-3 yrs experience preferred. Must be able to work hours scheduled and have flexible schedule. Full benefits are available. Please apply in person Tuesdays, from 2:30-4:00pm at: DePaul Student Center 2250 N Sheffield Ave. Chicago, IL 60614 *Location/Room Number posted on sign outside Brownstones Care Area on 1st Floor. Compass Group, The Americas Division is the nation’s largest contract foodservice and hospitality provider, with over 160,000 associates throughout the United States, Latin America, and Canada and revenues of $7.7 billion. Our vision for success is a powerful one - to continue to rise above the competition in every aspect of our business - from leading-edge technology, to purchasing, to foodservice, to catering and vending. That kind of commitment commands only the best, and it’s our great people providing great service that generates our great results. In turn, it’s important to us that our talented employees be given the proper resources to achieve their fullest potential. Play a key role in our future success. Great People. Great Service. Great Results. At Compass Group, The Americas Division, our superior balance of efficiency and quality attract the highest caliber level of service our clients deserve. We retain the finest workers with a highly competitive compensation and comprehensive benefits plan. If you’re looking for a career where you set the standard for personal advancement, then Compass Group North America is for you! Working together, we will continue to experience success as the industry’s best.Achieving leadership in the foodservice industry Compass Group, The Americas Division, is a diversity growth-oriented organization. Our goal is to improve the quality of work life by using fair and consistent treatment and providing equal growth opportunities for ALL associates. EOE & AA Employer M/F/D/V 

Brick House Tavern + Tap is Now Opened & Looking for You! (Niles, IL). We’ve been looking for you our whole life! Brick House Tavern + Tap is Now Opened! 
We’re looking for Brick House Girls to be: SERVERS, BARTENDERS, COCKTAIL SERVERS + HOSTESSES. To Interview please stop by our new location at:Brick House Tavern + Tap. 5650 West Touchy Ave. Nile, IL 60714 Also, visit our website and apply online. APPLY ONLINE NOW! www.Brickhousetavernandtap.com 
Our Management team is waiting to hear from you! 

Hooters of Chicago (Wells St.). World Famous Hooters Restaurant is hiring Kitchen Help. Paid training program, great atmosphere and a fun place to work.! Full and Part Time hours available. $9 per hour starting wage with increases after 90 days. Please apply in person. Phone calls to management are accepted. 312-944-8800. 

Hiring for a New Casual Restaurant (Hanover Park). We are Hiring for a New Casual Restaurant. We have positions available for Chefs, Kitchen helpers and Waitresses. We like to take a Fun and Simple approach to our work environment.We like Phone calls, don’t e-mail. Please leave a Short detailed Voice mail 
(630)-233-8132
Reliable waitstaff needed for high-paced Lincoln Park restaurant. Please bring you resume and a current photo!!! Please apply in person between the hours of 2 - 4 pm ONLY. PLEASE DO NOT CALL & PLEASE DO NOT DROP IN DURING LUNCH OR DINNER HOURS. Basil Leaf Café 2465 N Clark St. Requirements include: • Flexible schedule • (At least 6 months) Experience working in a restaurant • Experience working in a fast paced environment • Must possess basic knife skills and be able to properly use measuring devices • Great attitude, communication skills, and self-motivation • Legendary Customer Service skills 
…Detailed responsibilities/duties listed below… 
Principle Duties and Responsibilities: Set up and/or break down of stations. 
Ensure that product quality, freshness, and presentation always meet culinary/company standards. Maintain good communication with team members and leadership. Abide by all safety and sanitation practices. Excellent customer service. Possess and demonstrate clear understanding of company quality, standards, late policies, dress code, and any specific store standards. Perform other duties, as assigned. 
Knowledge, skills and abilities required: Ability to read, write and understand English. 
Adept at trouble-shooting/problem solving. Good communication and organizational skills. Ability to work well with others and take direction. Ability to work a flexible schedule based on the needs of the store, including nights and weekends as required. 
Ability to use a computer 
Working conditions: Standing and walking for extended periods of time – as many as 8 hours. Bending, stooping, and climbing. Mental and physical dexterity. Unassisted heavy lifting. Work in varying temperatures (coolers, etc.) Please apply in person between the hours of 2 - 4 pm ONLY. PLEASE DO NOT CALL & PLEASE DO NOT DROP IN DURING LUNCH OR DINNER HOURS. 


Pizza/Pasta/Prep Cook (10348 Addison Ave). AL and Joe's Food and Liquor is looking to hire prep chef/pizza/pasta chef to work 1pm-10pm Mon-Sat. Please fax or email resume to mikegapa@sbcglobal.net, or fax to 847-678-7850. Job details include making pizzas, pasta dishes and prep work for the following day. Does also include keeping kitchen in clean mannerly fashion and some dish washing. Make appointments with Joe Mon-Fri 8am to 10am ONLY.. call to set up appointment 630-878-0946

Job Title Front Line Crew Members. Company Chipotle Mexican Grill
Job Type Full-time Part-time. Hours Varies. Pay Type: Hourly. Location: 2640 N Narragansett Avenue Chicago, IL 60639

We're a young company and growing, so opportunity is rampant. It's a fast paced place but also relaxed. Get in. Work hard. Enjoy life. No politics. Just great people who are excellent at what they do. Be proud of where you work and what

you eat. We are currently hiring for: Front Line Crew Members
What can we say? Our front line is key, and our crew makes the front line look and feel as great as it does! In this hourly position, we look for people with a passion for serving quality food, having fun at work, and delivering amazing customer service. You must start here in order to move into other positions within our restaurants. Our Front line positions include: Tortilla Station, Salsa Station, Expo Station and Cash Station. Responsible for providing excellent customer service, with quick and efficient attention to the customer. Greets customers, assembles food order, maintains appropriate portion control, and collects and processes payment from the customer. Maintains cleanliness of counters and floors at all times. Interested in this position? Go to www.snagajob.com to submit your application online

Health & Fitness

Medical Assistant (Skokie/Northbrook). Busy Internal Medicine practice seeking full time experienced Medical Assistant to join our team. Hours M-F, Saturdays required 
Provide care to patients in an office setting in accordance with professional standards. Act as liaison between patient and physician. Prepare rooms for exam and stock exam rooms. Must have ability to give injections, EKG, blood pressures. Must have good follow through ie. tests results, referrals and documentation. 
Requirements: MA certification a plus but not required. Must have excellent communication and interpersonal skills. Minimum 2 years experience other than externship. Full time position. Northbrook/Skokie locations 
Contact Annette David at adavid@physns.com or fax resume to 847-675-7450 

Lifeguards and Swim Instructors. The Lake View YMCA is in need of motivated lifeguards and swim instructors. Apply online at www.lakeviewymca.org. 
Job Title: Certified Medical Assistant

Positions available in: Endocrinology. Internal Medicine. Dermatology/Part Time

Gastroenterology/Part Time. Rheumatology/Part Time. The Certified Medical Assistant is responsible for assisting Physicians, Mid-Level Practitioners, and Registered Nurses with the evaluation, management, and treatment of patients in an ambulatory care setting. The Certified Medical Assistant assumes responsibility for maintaining patient flow, the upkeep of exam and treatment rooms, and performing basic skills such as vital signs and point of care testing. In addition, the Certified Medical Assistant will administer intramuscular injections, immunizations, and over-the-counter medications under the direction of a Physician. Requirements include: Current Medical Assistant Certification by AAMA, AMT, or NCCT. Graduate of a Medical Assistant Program. Current CPR Certification. Minimum of one year clinical experience. Phlebotomy experience

To apply, log on to www.rush.edu
Social Services

We Invite You To Care. Join a dedicated team of professionals that provide in-home care & help ensure the quality of life for Seniors. Serve the Elderly with a smile and receive personal gratification, along with a paycheck. Duties could include, but are not limited to: companionship, light house cleaning, meal planning/preparation, transportation (appointments/errands), engaging clients in activities (both inside & outside the home) and some personal care assistance (bathing, dressing, hygiene, mobility, etc). We offer flexible schedules: PT/FT, Hourly (day, evening, overnight, weekends) & Live-In's (24-hour shifts; 1-5 consecutive days in the clients home). Positions located in northside Chicago neighborhoods (Andersonville, Edgewater, Lincoln Square, Ravenswood & Rogers Park). No experience, certification or training is needed but is always welcomed & appreciated! Ideal positions for C.N.A's, HHA's, Companions, Students (Nursing & all other degrees), Homemakers & Retiree's. 
If you are a caring, reliable and trustworthy person who loves working with and/or spending time with the Elderly, then this job is right for you! Interested candidates can either call 773-334-9865 and follow the prompt, or send resumes to: recruitchicago@homeinstead.com. 
We thank you in advance and look forward to hearing from you soon! 
Part-time Direct Support Aides, Douglas Center. The Douglas Center is committed to helping adults with developmental disabilities reach their highest potential. We are currently hiring for Part-time Direct Support Aides to assist adults with developmental disabilities in a day program setting. Duties would include assisting clients with warehouse tasks such as assembly and packing, personal care duties, community integration and goal implementation. Hours would be Monday through Friday 9am-2:30pm (27.5 hours per week). Have your weekends and holidays off!!! If interested, fax resumes to 847-679-1823 Attn: HR Dept or apply online at www.thedouglascenter.com. 
Job Openings at Resurrection Health Care

* For a complete list of job openings at Resurrection Health Care, please log on to reshealth.org. You must apply online for any of the job openings. 

	Environmental Service Worker

	Facility:
	Saints Mary and Elizabeth Medical Center, Chicago, IL

	Department:
	Environmental Services

	Schedule:
	Part-time

	Shift:
	Day/Night rotation

	Hours:
	6:30am - 3:00pm and 10:30pm - 7:00am

	Contact Information:
	· Address: 2233 West Division Street, Chicago, IL 60622  Chicago,  IL  60622 

	Job Details:
	· Under general supervision, cleans and sanitizes rooms, hallways/entrances and furnishings in assigned work areas, following established policies and procedures, to maintain high standards of cleanliness and sanitation throughout the facility. Must have the ability to read and understand English. 


	Environmental Service Worker

	Facility:
	West Suburban Medical Center, Oak Park, IL

	Department:
	Environmental Services

	Schedule:
	Part-time

	Shift:
	PM shift

	Hours:
	2:30p - 11:00p

	Job Details:
	· Under general supervision, cleans and sanitizes rooms, hallways/entrances and furnishings in assigned work areas, following established policies and procedures, to maintain high standards of cleanliness and sanitation throughout the facility. Must have the ability to read and understand English. 

	File Clerk

	Facility:
	West Suburban Medical Center, Oak Park, IL

	Department:
	Radiology

	Schedule:
	Part-time

	Shift:
	Rotation

	Hours:
	VARIABLE

	Job Details:
	· The File Clerk is responsible for the daily operations of the medical records section of the clinics. Candidates must have a high school diploma or equivalent and at least one year experience in medical records or related field preferred. Must have basic computer knowledge and medical terminology. 


	Food Service Worker

	Facility:
	West Suburban Medical Center, Oak Park, IL

	Department:
	Food & Nutrition Services

	Schedule:
	Casual

	Shift:
	Rotation

	Hours:
	645a-315p, 445-815p varies

	Job Details:
	· The Food Service Worker performs a variety of functions and tasks pertinent to the production, service, sanitation, and distribution of food to both patients and employees. A Food Service Worker may work in various areas of the department such as patient tray line, dish room, pots and pans, sanitation, cafeteria, and storeroom.


	Health Info Assistant I

	Facility:
	West Suburban Medical Center, Oak Park, IL

	Department:
	Health Information Management

	Schedule:
	Full-time

	Shift:
	PM shift

	Hours:
	1:30pm-10:00pm Mon-Fri

	Job Details:
	· Performs a variety of routine clerical duties in accordance with pre-established procedures/guidelines. Assignments and methods are defined. Limited interpretation, judgment and/or discretionary actions are required. Must have a high school diploma or equivalent. Six months to one year of clerical experience required, preferably in a healthcare setting. Must have previous data entry experience, ability to type 30 wpm preferred. 
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